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Overview: The state of Oregon has been rolling out a new employee retirement savings plan over the 
past year, starting with larger employers and phasing in the smaller ones until 2020 when all employers 
must participate or provide exemption status.  As an Oregon employer, you have been receiving 
notifications on this program and based on your size, will also receive an “invitation” to register 90 
days before your deadline date.  If you don’t, they will remind you.  If you already have an employer-
sponsored retirement savings plan that meets their criteria, you are eligible to be exempt but still 
must register and apply for exemption at the same site below.  
 

  
 
Complete information on this program, how to get setup, maintain it, or apply for exemption is 
available through this website.  https://employer.oregonsaves.com/   It is a comprehensive website 
that should answer all your questions and walk you through registration and setup.  
 
How does it work?  
Participating employer registers with the state of Oregon when phased in (you will get a 90-day 
notification) and submits a list of eligible employees (60 days after hire date).  You must enroll all 
employees in the program and they have 30 days to opt-out by submitting a form.  The state provides 
employers with information via the website, to give to their employees on how to opt out. Employee 
participation in the program is voluntary but they must take action to drop out.  The 2018 deduction 
is 5% of gross per pay period, goes up to 6% on Jan 1, 2019, and is deposited in a ROTH IRA (after 
taxes) by the state on behalf of the employee.  The rate will increase yearly by 1% up to 10%.  It cannot 
be matched by the employer.  There is an annual limit of $5,500 for employees under 50 and $6,500  
for those 50 or over as of 2018 but the state says you are not responsible for notifying employees that 
they have reached their limit.  The state maintains all the responsibilities of managing the fund at this 
point.  It does not appear on the W2 and the state sends the proper forms for each employee to the 
IRS annually.  It is not tax exempt.  
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Employers maintain the program with the state online with their private Employer portal, where they 
upload new employees, deactivate those that have opted out or were terminated, employers are 
notified if the employee has changed his deduction rate or if he is ineligible, and upload amounts 
deducted for each employee per pay period.  Funds are submitted by ACH transfer, wire, or check.  

What to do in Growpoint 
 
In Growpoint, first create a new GL account in the Liabilities section of your COA.  Next add a new 
deduction as described below. Because it is a ROTH IRA, the deduction is after taxes, so no tax-exempt 
status to enter. On the year end update, we will be adding 2 features to our reports allowing you to 
export your employees based on hire date to a spreadsheet for upload to the website and will create a 
deduction history spreadsheet export for each payroll run.  If you do not have those exports by your 
first payroll under the program, you can enter them manually on your employer portal.  
 
Deduction Setup 
Select from the menu, Payroll>Maintenance>Deduction Definitions and enter a new one.  
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Next you must assign the Deduction to the employees in one of 2 ways.  You can use our utility “Assign 

Definitions to Employees” which will assign it to all employees and then you would need to delete it from those 

who either Opt-out or are deemed ineligible by the state (their SSN is invalid).  The other way is to manually add 

the Deduction to those who stay in.  Oregon considers every new hire after 60 days of employment to be 

automatically  enrolled unless the employee files the forms to opt-out.  “Automatically enrolled” means you, the 

employer must enroll them at the 60-day mark and then the employee has 30 days to notify the state they have 

opted out.  Decide which method would be easier for you depending on the number of employees you have and 

how many will likely participate.  Do not assign the Deduction until you are ready to begin the savings program.  

Once you have registered with the state, they will give you their expected date for your first withholding.  

The Assign Definitions to Employees utility may already be on your Growpoint system under the Payroll utilities 

menu or under the Utilities in BAS.  If you don’t have it, email support@advgrower.com to request it be 

installed.  When you launch it, select Deductions from the top drop-down menu, then find your Oregon Saves 

deduction and Assign to All.    
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Then make any employee specific changes in % or limit setup to each employee under the Deductions Tab on 

the Employee Master record.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adding Employees to the Portal 

Run the New Hire report options from the Employee List report in Growpoint each payroll for all employees with 

a hire date within a 60-day range back from your pay period range.  These are the new employees to add to your 

Employer portal.   You can do it manually, or by exporting them from the Employee List if you have Growpoint 
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18.51 or newer.  If you do not have that option yet, manually enter them.  See how to export the template 

below.  

 

 

 

 

 

Submitting Withholding Amounts Each Payroll 

Run the Deduction History report for your Oregon Saves deduction for each payroll date.  Growpoint 18.51 or 

newer has on option to Export the information in a format to upload on the Oregon Saves Employer Portal.  Just   

These are the amounts to enter on the portal for each employee.  Follow the instructions online on how to 
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submit the funds to match the report.  You will need to create an AP transaction to record the credit to your 

checking account and a debit to the new liability account you assigned to the Deduction. That account should 

wash out after every payroll submission.  

 


